
STUDENT COMPLAINT FORM



Student Information 					Course Information

Name: 							Course name/section #: 				

Instructor: 						Semester/Year: 					
 
Student ID: 						Day/Time: 					

Address: 					 	Course grade (if applicable): 			

Phone: 						 	Portfolio 1 grade: 				
 
E-mail: 							Final portfolio grade: 				

							Participation grade: 				

 

Please answer the following on a separate piece of paper and attach: 
 
· Have you discussed the problem with your instructor? 
· If not, why not? 
· If so, describe the process (be specific with dates etc.) 
· What prevented resolution of the problem? 
· Explain the problem. 
· State the facts, using specific dates, times, issues under dispute. 
· What solution are you seeking? 
· Explain your rationale. 
 




You will receive a written response in 2 to 6 weeks. 

